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Put cursor on RESOURCES to open menu options. See next page.
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See next page.
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GoloMeet] ng@J Online Meetings Made Easy™

Join the Meeting

ITu connect to an online meeting, enter the meeting 1D provided by the meeting organizer. I FAQS

Attendee Quick Reference Guide

ID 446-948-434 <— 0 . (PDF)
! : Contact Help

Type in meeting ID

If you have a Webinar ID, please join your Webinar at www joinwebinar.com prOVIded'
If you have a Training ID, please join your training at wwaw. jointraining. com
Want to hold your own online meetings? Sign up for a 30-Day FREE TRIAL of GoToMeeting Then click
CONTINUE...
©1997-2010 Citrix Online, LLC. All rights reserved. CiTRIX‘ See next page.
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Type in meeting ID provided.
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Callout
Then click CONTINUE...
See next page.
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Text Box
You should be directed to this page.
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You are now connected to your GoToMeeting session. Place cursor by the red borders to see
notes. At this stage, you are able to see your host's screen, but the host cannot see your
screen.

ToMeeting

Attendee

Audio Mode: Click
on appropriate
mode depending

with your host.

You may also type
in messages here,

then click SEND
button to send
typed messages.

You may
communicate via
telephone,
microphones and
speakers or web
chat.

To enable your
host to view your

screen, please

see next page.

Meet Now


mct
Text Box
You are now connected to your GoToMeeting session. Place cursor by the red borders to see notes. At this stage, you are able to see your host's screen, but the host cannot see your screen.

mct
Rectangle
The gray section is your host's screen that you are able to see.

mct
Rectangle
This is the control panel for your use to adjust your settings.
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Attendee

mct
Callout
Audio Mode: Click on appropriate mode depending with your host.

mct
Callout
You may also type in messages here, 
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Callout
then click SEND button to send  typed messages.
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Text Box
You may communicate via telephone, microphones and speakers or web chat.
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Text Box
To enable your host to view your screen, please see next page.


To enable your host to view your screen...
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and follow the prormpts for further instructions.

Launch successful

You don't need to purchase GoToMeeting or sign up for a trial to join a meeting. Please wait a few seconds
while GoToMeeting downloads automatically. Then click "Yes" or "Always" to accept the security credentials

Online Meetings Made Easy ™

Then dialog box appears, Click on
SHOW MY SCREEN to continue. YOU
are now the presenter in the meeting.
See next page...

Click "Yes" or "Always" if prompted.

Need Help?

"Open” when prompted. (You may be asked twice.)

If GoToMeeting does not start within one minute, manually download the soft
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*#2 You're the Presenter - GoToMeeting

::) You have been made the Presenter,
Please close confidential windo

‘“When ready:

Mot ready? Click close ¥ in top right corner,

ciﬂqx' online

|D0ne

Et;'start| J & (v

J €& GoToMeeting : Web conf... | &8 GoToMasting

“@ You're the Presenter ... J (72

? JQuickLaunch @ [{ne

[T T T [ [éimneemet

Lz
o ==
&
@

] ¥ Bill Carlson (Presenter, Me)

Mo one sees your screen

Q0 0 €

Showe hy Stop Give Change
Showing Keyhoard Presenter
e & Mouze
= Aftendes List (2 | Max 18]
& [ HAMES - ALPHABETICALLY -
Bill Carlzon (Organizer) -

= Audio
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Click FILE, then SHOW MY SCREEN
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Text Box
To enable your host to view your screen...
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Then dialog box appears, Click on SHOW MY SCREEN to continue. YOU are now the presenter in the meeting.
See next page...
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Status: You are ON AIR and showing your screen to the other attendees.

mct
Callout
Control buttons:
Showing your screen,
Keyboard and Mouse Controls, and 
Changing the Presenter in the E-meeting.
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Click this button to change presenter. See next page...
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Joining Meeting...

You don't need to purchase GoToMeeting or sign up for a trial to join a meeting. Please wait a few seconds
while GoToMeeting downloads automatically. Then click "Yes" or "Always" to accept the security credentials
and follow the prormpts for further instructions.

Click "Yes" or "Always" if prompted.

Launch successful

Need Help?
If GoToMeeting does not start within one minute, manually download the software and click "Run” or
"Open” when prompted. (You may be asked twice.)

Want to host an online meeting yourself? (Or know someone who might?)
Try GoTobdesting Free for 30 Days — or — Send a Friend a Free Trial
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Highlight the name of the next presenter (either host or other attendee), then click. See next page...
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Dialog box opens. Click on the appropriate answer.
See next page...
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Callout
This confirmation box appears, and now shows your presenter's screen (Gray screen in the background.
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Presenter's control panel (viewable but not controllable).
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Your control panel

mct
Text Box
Continue with your e-meeting. 
To leave the meeting, see next page...


Click on FILE, then
click on EXIT-
LEAVE MEETING.
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Click on FILE, then click on EXIT-LEAVE MEETING.

mct
Text Box
To leave e-meeting...


Dialog box
appears, click YES
to leave meeting,
or NO to STAY.
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Dialog box appears, click YES to leave meeting, or NO to STAY.




