
mct
Callout
Put cursor on RESOURCES to open menu options. See next page.



mct
Callout
Click here.
See next page.




mct
Callout
Type in meeting ID provided.

mct
Callout
Then click CONTINUE...
See next page.

mct
Text Box
You should be directed to this page.

mct
Rectangle
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mct
Text Box
You are now connected to your GoToMeeting session. Place cursor by the red borders to see notes. At this stage, you are able to see your host's screen, but the host cannot see your screen.

mct
Rectangle
The gray section is your host's screen that you are able to see.

mct
Rectangle
This is the control panel for your use to adjust your settings.


mct
Typewritten Text

mct
Typewritten Text

mct
Callout
Attendee

mct
Callout
Audio Mode: Click on appropriate mode depending with your host.

mct
Callout
You may also type in messages here, 

mct
Callout
then click SEND button to send  typed messages.

mct
Text Box
You may communicate via telephone, microphones and speakers or web chat.

mct
Text Box
To enable your host to view your screen, please see next page.



mct
Callout
Click FILE, then SHOW MY SCREEN

mct
Line

mct
Text Box
To enable your host to view your screen...

mct
Callout
Then dialog box appears, Click on SHOW MY SCREEN to continue. YOU are now the presenter in the meeting.
See next page...



mct
Callout
Status: You are ON AIR and showing your screen to the other attendees.

mct
Callout
Control buttons:
Showing your screen,
Keyboard and Mouse Controls, and 
Changing the Presenter in the E-meeting.


mct
Callout
Click this button to change presenter. See next page...



mct
Callout
Highlight the name of the next presenter (either host or other attendee), then click. See next page...



mct
Callout
Dialog box opens. Click on the appropriate answer.
See next page...



mct
Callout
This confirmation box appears, and now shows your presenter's screen (Gray screen in the background.

mct
Callout
Presenter's control panel (viewable but not controllable).

mct
Callout
Your control panel

mct
Text Box
Continue with your e-meeting. 
To leave the meeting, see next page...



mct
Callout
Click on FILE, then click on EXIT-LEAVE MEETING.

mct
Text Box
To leave e-meeting...



mct
Callout
Dialog box appears, click YES to leave meeting, or NO to STAY.




